Quan ly thanh vién va chirc nang cua nhom thanh

vién

I. Cau hinh user trong WordPress
Hom nay chung ta s& hoc cach cu hinh user, tao user méi ciing nhu quéan 1y
user vao cac nhom thanh vién.

1. Céu hinh user
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Dé ciu hinh user ciia minh cling nhu thay d6i nhitng cai dat, ban vao Users

E w

Log Out

Sunrise

> Your Profile. Hay ban c6 thé ré chudt vao user trén menu top roi

chon Edit My Profile.
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Contact Info
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Profile Picture
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Generate Password
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here else, and stay logged in here.

Version 4.5.3

1 Visual Editor : Néu ban check vao Disable the? visual editor whgn
writing thi cong cu Editor s€ disable. Lc nay dé dinh dang khi viét bai
ban s€ phai dung cong cu text.
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Well,heflo, Dolly  Screen Options ¥ Help ¥
R Add New Post
Posts - "
2 Enter title here Publish
All Posts
Save Draft Preview
Add New
Categories O3 Add Media 9 status: Draft Edit
Tags s ® visibility: Public Edit
b link || b-quote || de! | ins | img |ul | ol i | code | more || closetags e
07 Media [i#il Publish immediately Edit
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¥ comments

» Appearance Format

£ Plugins
Categories
& Users

All Categories Most Used
4 Tools

Settings Dién thoai
test

© coliapse menu Uncategorized

‘Word count: 0 + Add New Category

Author

2 Admin Color Scheme : Thay d6i mau cho trang admin.

3 Keyboard Shortcuts : Bat phiém tat, ban c6 thé xem thém More
information.

4 Toolbar : bat tit thanh Toolbar cua user trén Front-end.

5 Username : tai khoan dé dang nhap, username khong stra duoc.

6 First Name : Tén.

7 Last Name : Ho.

8 Nickname : Tén hién thi.

9 Display name publicly as : Tén hién thi khi ddng bai. Ban c6 thé chon tén
khi dang bai s¢ hién thi : Username, First Name, Last Name, Nickname,
First Name + Last Name, Last Name + First Name.

10 Email : Dia chi email.

11 Website : Dia chi website.

13 Biographical Info : Tom tt tiéu st.

14 Profile Picture : Anh dai dién, WordPress sir dung anh dai dién

ctia gravatar. Ban vao gravatar dang ky 1 tai khoan dé upload anh dai
dién.

15 New Password : Thay d6i mat khau.

16 Sessions : Dung dé logout trén tat ca thiét bi khac, trudng hop ban mét
dién thoai, laptop co luu trit dang nhap.

Nhu vy, ban c6 thé d& dang thay d6i thong tin tai khoan ding nhap cua
minh, cling nhu thém céc thong tin khac, hay thay d6i mat khau.

II. Huwéng din tao user méi trong WordPress

Trong nhiéu trudng hop ban mudn tae user méi dé thanh vién khac viét bai,
hay tao thém 1 user quan tri chiang han. Huéng dan duéi ddy s& gitip ban
hiéu ciing nhu tao thém 1 hay nhiéu user khac.



1. Huéng din tao user méi

D¢ tao user mdi ban vao Users > Add New. Ban dién cac thong tin cho user
nay.
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0 Media
Username (requirea 1 NamMoz
| Pages
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¥ Appearance
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K Plugins 3

o Users 4 =
Last Name Nguyén

All Users

Add N
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Your Profile

& Tools Password 6 Show password

Settings

© coliapse menu send User Notification v| send the new user an email about their account.
Role 7 Subscriber

O nhung truong c6 required nghia 13 truong bit budce, ban phai dién, con
nhirng trudng khong cé thi ban dién hay khong dién ciing duge, cac truong
bét budc 1a user, email.

1 Username : tén user dang nhap

2 Email : dia chi Email.

3 First Name : Tén.

4 Last Name : Ho.

5 Website : dia chi Website.

6 Password : M4t khau. Ban nhép vao Show password mac dinh
WordPress sé tao ra luén mot pass ngau nhién, an toan. Tuy nhién pass nay
rat khé nhé, ban c6 thé thay doi.
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0y Media
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[N Pages
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& Appearance

" % First Name Nam
K- Plugins
& Users -

Last Name Nguyen

All users
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Your Profile
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© collapse menu

Send User Notification v| Send the new user an email about their account.
Role Subscriber

Ban nhap password md&i vao néu Pass khong du manh, WordPress s€ canh
bao va yéu cau ban check vao 6 Confirm use of weak password.



7 Send User Notiﬁcatipn : Ban check vao Send the new user an email
about their account dé giri mdt email thong bao tai khoan dén mail dang
ky.

8 Role : Nhom user. Mdi mot nhom s& co nhitng quyén nhét dinh, ban chon
nhém user cho user nay.

WordPress c6 nhitng nhém nhu

o Subscriber

o Contributor

o Author

« Editor

o Administrator
O bai viét sau minh s& trinh bay quyén han cta cac nhém ndy ciing nhu tao
thém nhom méi.
Sau khi dién xong ban nhip vao Add New User dé thém user nay vao.

2. Stra thong tin User

Pé thém ciing nhu stra thong tin 1 user di tao ban vao Users > All users. Ré
chuot 1én user muon stra, chon Edit.
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Muc Edit User hoan toan giéng nhu muc Edit Profile d3 trinh bay ¢ bai
trudec.



== | [ Users « Thii Thust WordP: %/ [ Edit User « Thi Thust Wor x '\ [ - X
[ 3 C | [ demo.moz.edu.vn/wp-admin/user- %2Fwp-admin%2Fusers.php By & =
# ThaThuitWordpress B 0+ New Howdy, moz [l
Golly, gee, fellas Help ¥
@ Dashboard Edit User addnew
B Personal Options
0 Media
Il Pages Visual Editor Disable the visual editor when writing
¥ comments
Admin Color scheme * Default Light Blue Coffee
e E—— — ]
¥ plugins
Ectoplasm Midnight Ocean Sunrise
.
Users m
= HEEE 7 EEm W e [ .
All Users
Add New
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III. Sir dung WPFront User Role Editér dé quaniy nhom

user
Phan trudc trong khi hudng dan thém 1 user hay sira mot user, chung ta da
de€ cap dén nhom user (role) trong WordPress. Tuy nhién, WordPress
khong hién thi quyén han cta tirng nhém cting nhu thém nhom méi. B¢ thao
tac, chung ta can cai thém Plugin WPFront User Role Editor.
1. Cai dat Plugin Plugin WPFront User Role Editor

== / [ Add Plugins « Tho Thuat | x - X
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Howdy, moz [l

# ThaThuatwordpress B

It's 50 nice to have you back where you belong Help ¥
@ Dashboard Add Plugins upload piugin
A Posts
o Search Results  Featured  Popular Recommended  Favorites Keyword * WPFront User Role Editor
2] Media
| Pages 4items
¥ cComments
WPFront User Role Editor Install Now Skaut bazar install Now
g
#* Appearance Easily allows you to manage WordPress More Details Implementace jednoduchého bazaru s More Details
P user roles. You can create, edit, delete motnosti online rezervace pfes email
and manage capabilities, also copy
J ata, Radim
Installed Plugins existing roles.
Add New 8y Syam Makan
Sl ) Last Updated: 2 months ago
& users 8) tantlichiod Siouthaess 40+ Active Installs + Compatible with your version of WordPress
50,000+ Active Installs + Compatible with your version of WordPress
# Tools
Settings " : g
/‘-‘ Wild Apricot Login Install Now

© colia

\.,») Provides single sign-on service for wild More Details

/\ Apricot members to provide access to

restricted Wild Apricot content.

By Wild Apricot

Dé cai dat Plugin nay ban vao Plugins > Add New. Search WPFront User
Role Editor. R6i nhap Install now nhu trén hinh. Ban s€ thay plugin nay
kha pho bién véi hon 50,000 luot cai dat va active.

Sau khi cai dat ban activate plugin nay ludn.

Khi kich hoat plugin s& xuat hién 1 menu Roles nhu trén hinh.
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2. Quan ly nhom user

Ban vao Roles > All Roles
Giao dién phan All Roles ciing kha quen thudc.
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@ Dashboard Roles Aadd new
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9] Media Bulk Actions *  Apply | 2
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M Appearance
% Plugins Author author Built-In
a Roles 4
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All Roles Edit Delete Default
A i Editor editor Built-in
Restore
Subscriber subscriber Built-In o
Display Name Role Name Type User Default

1 Céac tab phan loai nhém.
2 Select box thao tac véi nhiéu nhom duge chon.
3 Khung search 1 nhom.
4 Ving hién thi cac nhom. Ving ndy bao gdm
« Display Name : Tén hién thi.
e Role Name : Tén nhom.

Help ¥
- X
Hiw @ =

Howdy, moz [l 8

One of your old favourite songs from way back when Help ¥

Users

Search Roles

5 item(s)
Capabilities
84
15
5
39
2
Capabilities
5 item(s)

o Type : Built-In la nhitng nhém mdc dinh ¢6 san, Custom la nhém

minh sé thém bang plugin nay.

o User Default : Nhom mac dinh khi thanh vien dang ky tai khoan sé
duoc chuyén déen nhom nay. Dé thay doi, ban ré chuot lén nhom do

roi chon Default.
o Users : S0 users trong nhom.
o Capabilities : S6 quyén han cua nhom.

D¢ xem, stra quyén han 1 nhém user, Ban nhap vao Edit
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& Tools
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Settings
Plugin s& liét ké tit ca cac quyén han cia nhom dang stra, ban c6 thé thay
do61 roi luu lai (Update Role). Ban cé thé nhap vao day dé ma ra trang
hudng dan.

3. Xo6a Nhom user
Ban ré chudt 1én nhom user s& xuit hién menu delete, ban nhép vao xoa.
Riéng nhém Administrator sé khong x6a hay stra duoc.
Neéu 16 x6a ban cé thé vao Roles > Restore d¢ khoi phuc lai.

Vi tinh ning hd tro quan 1y user manh mé&, Plugin WPFront User Role
Editor s& khong the thi€u doi voi cac blog cho phep dang ky thanh vién,
cling nhu céc blog ¢6 nhiéu thanh vién.

IV. Tao thém nhom uséx nfoi trong WordPress

1. Tao thém nhom user méi

Dé tao thém nhom user méi, ban vao Roles > Add New.

X
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Ban dién thong tin, set quyén han cho nhém méi:

1 Display Name : Tén hién thi.

2 Role Name : Tén nhém, t€n nhém theo dinh dang khong dAu, khoan céch.
(Khi ban dién Display Name thi Role Name s& tu dién, xong ban stra lai
cho hop 1ly).

Vi dy dién “Demo” Role Name s¢€ tu tao “demo”

3 Capabilities : Ban set quyén cho nhém nay. Ban check vao nhirng quyen
han ndo ma ban mudn nhém nay co. Tuy nhién, ban s& thiy no co rat nhiéu.
Nén plugin WPFront User Role Editor hd tro mot chirc nang rat hay do 1a
copy tur mot nhom da co roi stra lai.

Ban chon nhom nao mudn copy, minh chon Editor, rdi nhn Apply. Lap
tic cac quyén nhom Editor duoc copy cho nhom méi, ban chi can chinh
stra lai mot it theo y ban.
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Cu01 cung nhap Add New Role dé luu lai.

vt () Author author Built-In [s} 15
. . (] contributor contributor Built-in 0

& Puges @ [ customer customer Custom o 1
& Roles
AN Rk ([ Editor editor Built-In o 4
Add New
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& Tools

B Settings ‘ Bulk Actions v | g item(s)

Ban thy nhom Demo m6i tao co type 1a Custom, Capabilities la 3.
Néu ban muon céc thanh vién mdi dang ky s€ thuoc nhom nay thi
set Default cho nhém nay & dudi tén Role.



Viéc thém, sira hay x6a nhom user ma Plugin WPFront User Role
Editor dem lai, sé gitip cho ban dé dang quan 1y thanh vién cua Website hay
blog cua minh.

V. Quan ly user trong WordPress

Nhitng bai trudc, minh da huéng dan cach tao user, chinh stra user ciing nhu
st dung plugin WPFront User Role Editor dé tao va chinh stra 1 Nhom user
(Role). Bai viét nay chiing ta s€ di vao tim hi€u cach quan 1y user, tuong tu
nhu do1 vdi Posts, Pages, hay Media.

1. Quan ly user trong WordPress

Dé Quan 1y user ban vao Users > All Users.
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1 Add New : Thém mot user moi.
2 Céc tab phan nhom user. Dé loc user theo nhom.
3 Select box s& cho phép thao tac trén nhiéu user. Vi du ban check nhiéu
user roi con action la delete dé xo6a cac user da chon.
4 Change role to... : Chuyén nhom user. Ban chon user rdi trén select box
chon nhom can chuyén dén sau d6 nhap Change dé dua cac user nay vao
nhom da chon.
5 Search Users : Tim user.
6 Khung hién thi user, bao gém
o Username
o Name
o Email
e Role (Nhom)
o Posts (So bai viét)
7 Pé thay ddi s6 cot hién thi trén Khung (6), ban vao Screen Options.
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Settings
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Username Name Email Role Posts
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Columns : Ban check vao cot ndo mudn hién thi thong tin.

Pagination : Ban cai dit sb user s& liét ké trén 1 trang trong phan quan 1y.
(Number of items per page)

Phén quan 1y user kha don gian, né hoan toan tuong ty nhu Pages, Posts,
media.

VI. Thuwe hanh:

v’ Cai plugin WPFront User Role'Editor

v' Tao mdi role ¢ guyén twong tu Subscriber

v' Tao moi user va add role vira tao & buéce 2 cho user nay
v Lam xong chup man hinh cho'c6 check



